FAST, EASY AND PROI;W g
ONLINE CHALLENGES

Step-by-Step Guide to Set Up Your Challenge
Opt-In Page with MailChimp and LeadPages

(last updated August 6, 2017)

MailChimp is a beginner-level marketing automation platform and an email
marketing service. It allows you to grow and manage your list, send emails,
newsletters and automated responses, and create targeted campaigns.

Leadpages is a top-level online platform that lets you collect leads and customer
contacts from landing pages and opt-in forms. Leadpages allows you to create
professional looking opt-in pages, squeeze pages, sales page, thank you pages,
webinar pages and much more in just minutes.

Here is the overview of the steps:

STEP 1: Create accounts on MailChimp and Leadpages
STEP 2: Create a List in MailChimp

STEP 3: Create a Signup Form in MailChimp

STEP 4: Set up an automated Welcome Email in MailChimp
STEP 5: Integrate MailChimp with Leadpages

STEP 6: Create a Thank You Page in Leadpages

STEP 7: Create an Opt-In Page in Leadpages

NOTE: Don’t get intimidated by the number of pages in this guide. ©
Once you have the images and copy for your challenge, this whole entire set up
can be done in 30-60 minutes. And much faster the second time around.
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STEP 1: Create accounts on MailChimp and Leadpages

MailChimp (Monthly plan - $10/month)

Leadpages (Standard plan =$17/month with a 2-year subscription)

STEP 2: Create a List in MailChimp

1. Log in to MailChimp account.

2. Click on the List tab on the top of the page.

Campaigns Templates Reports Automation

3. Click on the Create List button.

Y

4. Inthe “New list or groups?” box select Create List, again.

New list or groups?

Do you want to create a new list, or do you just want to sub-divide an existing list with groups?
List management - What are groups?

Create List Cancel
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Fill in the List Details form. Put the name of your challenge as the list name. You
can have multiple lists in MailChimp and send different emails to each list.

List details
List name

Visibility Kickstarter Challenge 2017 =

Default From email address

Alina@BusinessSuccessEdge.com

Default From name

Alina Vincent

Campaign URL settings

http://mailchi.mp/[xxxxxx] (generate randomly) +

Choose a verified domain to use in your campaign URLs. You

must be authorized to use the domain name you choose.
Remind people how they signed up to your list

Reuse a reminder from another list v

You are receiving this email because you opted in for the Visibility Kickstarter
challenge.

5. Review the Contact information for this list and edit if necessary.

6. Choose how you want to be notified about new opt-ins.

7. Click Save. Yay! You just created a new list.
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STEP 3: Create a Signup Form in MailChimp

1. Onthe list tab, click on options drop down menu next to your new list, and
select Signup Forms.

alinavincent
alinavincent

@ Campaigns Templates Lists Reports Automation [ 20 ) 'i:)

Lists

Sort by Custom order v

Visibility Kickstarter Challenge 2017 0 0.0% 0.0% +3 Stats v
CreaTeT s 2012 445 e Subscribers  Opens  Clicks
No rating yet Manage contacts

Settings

2. Select General forms option.

Stats v Manage contacts v Add contacts v Sighup forms  Settings Q

General forms

D Build, design, and translate signup forms and response emails

3. Make sure that Signup form is selected on the “Forms and response
emails” menu.

Stats v Manage contacts v Add contacts v Signup forms  Settings v Q

Create forms

Forms and response emails

Signup form — — v
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4. On the Build it tab, you can select what information you will request from
people. Don’t worry about looking at the other tabs... You CAN create and
design your opt-in form entirely in MailChimp, but it won’t look all that
great. We will be using Leadpages for the form design.

Build it Design it Translate it

5. Click on the “Last Name” field on the form to highlight it and then DELETE
it (you will be asked to confirm it). The less information you ask for, the
more likely your prospects will complete the process. Ask for the minimal
amount of information you will need — First Name and Email.

Add a field Field settings

Field type text
Field label

Visibility Kickstarter Challenge 2017

Last Name

: Field tag
Email Address
LNAME

Required field

First Name
Field visibility

@ i "
(@) Vvisible Hidden

Help text
Last Name

o ° Default merge tag value @
Replicate
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6. Make the “First Name” field a required field. Click on the field to highlight

it, and check the Required field option on the tab that will show up on the
right side of the form.

Add a field Field settings

Field type text
Field label

Visibility Kickstarter Challenge 2017

First Name

| click to add a message

i Field tag
Email Address
FNAME

Required field

First Name
Field visibility
(@ Vvisible Hidden
m Help text

Default merge tag value ®

7. Click Save Field to save the changes.
8. You are now done with setting up your Signup form in MailChimp

STEP 4: Set up an automated Welcome Email in MailChimp

1. Click on the Automation tab on the top of the page.

Campaigns Templates Lists Reports
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Click Add Automation.

Add Automation (=

On the Explore Automation page, select “Welcome Message” type under
the “List Activity” header and click Add Automation.

7 E-Commerce / Retail 10
O Nonprofit 5
E0 Education

53 Music

I3 Software

I i= ListActivity 5 I

Recommended

Welcome Message

Greet new subscribers after they

join your list.
Add Automation

List Activity
Use Automation to streamline communication with your list subscribers.

Welcome new subscribers who join your list, help subscribers get to know
you, and send follow-up emails based on their activity.

On the form that pops up, name your automation (Welcome to the
challenge) and make sure that the right list is selected. Click Next when

done.

Add Automation

Name your automation

O

4—

Select a list

@ty Kickstarter Challenge 201

=
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5. Since we want the Welcome email to be sent out as soon as someone signs
up for the challenge, we need to change the Trigger from the default “1 day
after” to “immediate”. Click on Edit trigger.

Welcome to the Visibility Kickstarter

Workflow recipe List name

i= Welcome Message Visibility Kickstarter Challenge 2017 ( 0 subscribers )

Trigger: 1 day after subscribers join your lis€; Edit trigger

Welcome
@ Schedule: Every day, all day - Edit schedule
Segment: None - Edit segment

Action: None - Edit actions

6. Click on the delay menu options and select Immediately. Click Update
trigger when done.

Signup
A subscriber joins your list, Visibility Kickstarter Challenge 2017.

Change trigger

Delay / Settings
Wait Trigger when subscribers are imported

1 day(s) v
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7. Next step is to design the actual welcome email. Click on the Design Email

4

button.
Welcome to the Visibility Kickstarter Edit Workdlow Settings
Workflow recipe List name
i~ Welcome Message Visibility Kickstarter Challenge 2017 ( O subscribers )

Trigger: Immediately after subscribers join your list - Edit trigger

Welcome Design Email v

® Schedule: Every day, all day - Edit schedule
Segment: None - Edit segment

Action: None - Edit actions

8. On the Setup page, fill out the Name of your email, Email subject, Preview
text, From name and From email address. Click Next when done.

Email information

Name your email

Welcome Email &

Internal use only. Ex: "Newsletter Test#4"
Email subject 113 characters remaining

Welcome to the Visibility Kickstarter

How do | write a good subject line? « Emoji support
Preview text 94 characters remaining

Here are all of the details for your 5-day challenge...

This snippet will appear in the inbox after the subject line.
From name 87 characters remaining

Alina Vincent

Use something subscribers will instantly recognize, like your company name.

From email address

Alina@BusinessSuccessEdge.com
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9. Onthe Template step of the Email Designer, select any template you want
to customize the look of your email. All layouts are fully customizable and
elements can be added or removed. Once you select a layout, click Next.

Change template

Currently selected: Sell Products

Layouts  Themes  Savedtemplates  Campaigns Code your own
Featured
Logo m Logo Logo
Showcase your products.

Share your big news.

Sell Products

Market a line of products or promote

seasonal items.

Make an Announcement
Share details about a sale, event, or other

big news.

Tell A Story
Send a newsletter to let people know what

you've been up to.

10. Customize your email using click and drag options, and add your copy for
the Welcome to the challenge email. If you need help with this step —
watch the tour of all of the features.

Image Group

Social Share social Follow Button

Feature the star of your collection first. Image Card Image + Caption

To get started, replace the image above with a striking product photo to catch
people’s attention.

Then, describe what makes your product unique, useful, or gift-worthy. Be sure
to highlight the main features, and let people know where

Start Shopping

it's available.
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11. Once you are done, click Save and Continue.

Drop Content Blocks Here

(o) VISIBILITY

k ﬁ KICKSTARTER/:

Congratulations on taking the 5-day Create Your lrresistible Opt-in Offer
challenge

Here is how to participate.

1. We will be officially starting on Monday, November 16th. Make sure to mark
your calendar!

2. For the duration of 5 days you will receive a daily email and a link to a video
that will explain each step of the process.

Each day you will be asked to post your answer to the question of the day
in the "Business Owners Who Think Big" Facebook Group - our platform for

Content
Text Boxed Text
Image Card Image + Caption
Footer Code

Need a refresher? Take a quick tour

Design

Divider

Social Share

Video

Comments
Image Image Group|
Social Follow Button

12. On the next screen click Next.

13.Click Start the Workflow to make the automation active.

List
You will be sending to "Visibility Kickstarter Challenge 2017".

Tracking

You chose to track clicks and opens in the HTML email.

Emails

Welcome Email

Trigger: Immediately after subscribers join your list

> Email details

Emails Confirm

Ready to send. Review your workflow:

Edit

Edit
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STEP 5: Integrate MailChimp with Leadpages

1. Get your MailChimp API Key.

a. In your MailChimp account click on your Username in the top right
hand corner of the page, and select Account from the menu.

£ alinavincent G)

alinavincent

Notifications m >

Profile

Connected Sites

Log Out

b. On the Account Page click on the Extras and choose API Keys.

Overview  Settings v Billing ~ Integrations  Transactional

Rewards

Registered apps

c. Click on Create A Key (if one already exists, you can skip this step)

Create A Key
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d. Copy the API Key (the long string of letters and numbers)

Your APl keys

APl keys provide full access to your MailChimp account, so keep them safe. Tips on keeping

API keys secure.

Created User Label APl key QR Code Status

Dec 08, 2013 1:21 pm alinavincent (owner) none set C) QR

2. Add Mailchimp API Key to Leadpages.
a. Login to your Leadpages account.

b. Click on your name in the top right hand corner of the page and
select Integrations.

(-

Alina Vincent
PRO ANNUAL -UPGRADE

Manage Sub Accounts

Integrations

Lead Magnets
Images
Account Settings

Custom Domains
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c. Choose MailChimp 3.0 from the list of available integrations.

Integrations

ALL CONNECTED WEBINAR CRM EMAIL PLUGINS OTHER

= @ €[ € )\ = >

MailChimp v3.0

ConvertKit Infusionsoft

Lead Netifications AWeber Legacy MailChimp

d. Paste APl Key you copied from MailChimp into the API Token field.
Click Connect when done.

< @ Manage your MailChimp v3.0 account

Account Details

API Token

i ) MailChimp is not connected. S

This step allows MailChimp and Leadpages “talk” to each other. Your
MailChimp account is now integrated with your Leadpages account.
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STEP 6: Create a Thank You Page in Leadpages

1. Click on the Templates tab on the top of the page

Leadpages® Leadboxes® Leadlinks® Leaddigits® Templates

2. Select Standard for the type of templates

Drag & Drca®

3. Use the filter to narrow the results to Thank-You pages.

FILTER BY: All Templates ~

Seo-Ppe
Simple

Startup

Travel
Under-Construction
Upsell-Bonus

Video

Webinar

Website
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4. Scroll through the options, preview them and select a template that you
like. Click on Use Template to make your selection.

FREE A FREE = FREE
Thank You/Webinar Page »ng Form Squeeze Page (From Natalia &

5. Customize your Challenge Thank You page. Additional tutorials available
here: https://www.leadpages.net/tutorial

a. Every element on the page can be hidden or edited. Hover over the
element you want to change and look for the gear icon that will give
you options.

Header Headline

[# Edit Text

@ Hide
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b. Use Content tab to turn on and off different sections of the page.

H L] RESPONSIVE UJ TABLE

£+ Lead Page Options

B3 Conversion Goal

STYLES
& Header Section
A Header Headline @ &
D o
A Header Text ® &
8 Banner Section ® &

-

c. Use Styles tab to customize colors.

B I U A- B

£+ Lead Page Options

B8 Conversion Goal

CONTENT

SOURCESANSPRO (DEFAULT)

Colors

Header Background #fbfbfb

Header Headline Text #7/57575 .

Header Text #71707@ .

Banner Background {f2970b9
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d. When editing text, look for the color, size and font options bar that
appears on the top of the page.

B I U A- B =) Font ~ Size ~

i~

e. When editing buttons, you will see options to send a person to a URL,
or to an opt-in form. For the challenge Thank You page you will be
using URL option to either:

1) Invite people to join your FB group.

2) Send people to your shopping cart to pay for the recordings.

Link Options
Action when visitor clicks ® GotoaURL Show Opt-in Form

Text for the button or link Business Owners Who Think BIG ——me

Target URL hitps:/iwww.facebook.com/groups/BusinessOwners\WhoThinkBig/ R )

[ Open link in a new window/tab.
[ Use Nofollow
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Here is an example of what it could look like AFTER you customize this template
and hid all of the unnecessary fields:

B I U A B - Font~  Sizev T, m

& Lead Page Options

B2 Conversion Goal

coer [ Congratulations!
B Header Section o0
>0 You have successfully joined the Visibility Kickstarter!
o
A Header Text ®>5
B Banner Sect >5 >>> This FREE 5-Day Online Challenge will start on Monday, July 10th <<<
L2
ve Email with all of the important details and logistics will be arriving to your inbox in just a few minutes.
L2 -3
2 Only 1 step left: Join my Facebook Group -
v the homebase for the Visibility Kickstarter Challenge.
>0
L
> o
Do
&5
) vo 1IN
ODWNERS WHC
] *0

6. Click Done (top right-hand corner) when you are finished making changes.

7. Click Save.

PUBLISH ( SAVE P
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8. You will be asked to enter Page Name and Page URL. Name it after your
challenge. Click Done when finished.

Visibility Kickstarter Thank You S

https://alinavincent.lpages.co/ visibility-kickstarter-thank-you 44—

Q ©®

SEO Tags Tracking Codes

DONE

9. When the page refreshes, click Publish.

10. Copy the URL of your thank you page. You will need it in the next step.

| want to use Leadpages to immediately obtain a URL for this page

Leadpages has published your page at the provided URL and you can start using it immediat

Note: Please click here to see how this option can increase your conversion rate.

@Iinavincent.lpages.cofvisibility-kickstar‘ter-thank@
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STEP 6: Create an Opt-In Page in Leadpages

1. Click on the Templates tab on the top of the page

Leadboxes® Leadlinks® Leaddigits® Templates

2. Select Standard for the type of templates. If you want to have more
flexibility with the layouts — you can explore the Drag & Drop templates.

Drag & Drc:)@

3. Use the filter to narrow the results to Opt-In pages. You can also look at
the templates available under other categories, for example Sales. You can
also look at the Premium options (additional templates available for $7-

$25).

FILTER BY: All TemplatesO

FS

Lead-Capture

fd Newsletter

tod -

fore 2
fom dia

Other

Photo

Pre-Cart

Product
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4. Scroll through the options, preview them and select a template that you
like. Click on Use Template to make your selection.

5. Customize your Challenge Opt-In Page. Additional tutorials available here:
https://www.leadpages.net/tutorial

Here is a quick example of what a very simple challenge opt-in page could
look like:

Join
The Visibility Kickstarter
FREE 5-Day Challenge

10x Your Business Exposure
In Just Days!

Get Visible Now!
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6. Save your page and give it a name. Write down the URL — this is the URL

that you’ll be using for testing and in all of your challenge promotions.
Click Done when finished.

Lead Page Options

https://alinavincent.Ipages.co/ visibility-kickstarter-challenge 4——-—

Q ®

SEO Tags Tracking Codes

7. VERY IMPORTANT: Connect the opt-in form with MailChimp list and
Thank You Page

a. Click on the gear icon on the Opt-In Button and select Link Options.

e
Button Text

& Link Options

@ Hide

b. On the Link Options pop-up, make sure that Opt-in Form is selected,
and click on the Advanced settings.

Link Options

Action when visitor clicks 0 GotoaURL & Show Opt-in Form

Text for the button or link Get Visible Now!

Advanced senmg©
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c. Click on the View/Edit button.

Advanced settings =

Select an Opt-in Form to show

@ Opt-in Form VIEW/EDIT

d. On the Integration settings pane, select to integrate with the
MailChimp, and select the list you created in STEP 2 in MailChimp (if
you do not see it, click Reload to refresh the options). When you are
done, click Customize this form. This will put everyone who opt-in to
your form on your MailChimp list.

Integration settings

It looks like this page is not
connected to your email service
provider. That means you won't
be able to save all the valuable
email addresses you collect on
this page. Watch this video for
instructions on how to fix this
issue right now.

Integrate form with: Reload
.
Usiogem— —gioac

¢ Visibility Kickstarter Challenge ‘F?

Integrate with Lead Notifications
Yes

Integrate with Webinar Host

N .

Customize this form
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e. On the Form page, click on the Thank you page option.

Form

Send An Email After

Someone Opts-in On .OFF

This Leadbox

mm learn more about

this feature and how it can dramatically
grow your business, save you hours
upon hours each month, and skyrocket
the size of your list.
Integration settings
Header Image
Header Text
Form Image
Heading style
Form style
Submit button
Privacy policy
Tracking code
Thank you page
Form fields
E-mail
First Name

Hidden form fields

This feature is intended only for advanced
users and might require some development
skills. Please only use this if you know
what you are doing!

Show advanced options...
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f. Enter the URL for the Challenge Thank You page you created in STEP
6 here. Click OK when done. This will connect your opt-in page with
the correct Thank You page.

Enter thank you page URL

[ Use default thank you page.

you page or direct people to another
special page on your own website. Simply

enter the URL above.

g. Back on the Form page, customize your form by uploading a custom
image, and changing the text and colors of the header and the
button. Click OK when Done.

50% Complete

Almost there! Please complete this form and click the button below to gain instant access.

Enter Your Information to Join
The 5-Day Visibility Challenge...

LETS GET STARTED!

We value your privacy

h. Save your Challenge Opt-in Page. You are done!
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Testing Your Opt-In Page:

1. Go to your Challenge Opt-In page (you created it in STEP 7). Make sure the
page looks good.

2. Opt-in to your Challenge. Make sure the form looks good.

3. Check your email — you should get a Welcome message within 5-10

minutes.

4. Check your MailChimp account — it should show 1 new subscriber to your
list.
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