FAST, EASY AND PROIW/
ONLINE CHALLENGES -+

Step-by-Step Guide to Set Up Your Challenge
Opt-In Page with MailChimp $10/month Account

(last updated July 15, 2020)

MailChimp is a beginner-level marketing automation platform and an email
marketing service. It allows you to grow and manage your list, send emails,
newsletters and automated responses, and create targeted campaigns.

Here is the overview of the steps:

STEP 1: Create an account

STEP 2: Create an Audience

STEP 3: Create a Signup Form

STEP 4: Set up an automated Welcome Email

STEP 5: Create a Thank You Page (important to create this BEFORE step 6)

STEP 6: Create an Opt-In Page

NOTE: Don’t get intimidated by the number of pages in this guide. ©
Once you have the images and copy for your challenge, this entire set up can be
done in 30-60 minutes. And much faster the second time around.
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STEP 1: Create an account

MailChimp (Monthly plan - $10/month)

STEP 2: Create an Audience

1. Log in to your MailChimp account.

2. Click on the Audience dropdown on the top of the page.
Create v @iencD Campaigns Automations v Website Content Studio Integrations

3. Inthe dropdown, click on Audience dashboard.

Audience v Campaigns v Automations v Website v

Audience dashboard
See how your audience is growing and engagin
marketing.

All contacts
View a list of all the contacts in your audience.

Signup forms

Add a pop-up or embedded form to your website to collect
subscribers.

Tags

Tag your contacts to organize them however you need to.

@ Segments

Filter contacts that meet certain criteria so you can send
them targeted messages.

Surveys New

Get insights by collecting feedback from your audience.

I-Tzr‘ Conversations
View and respond to email replies from your contacts in one
place.
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4. In the dropdown under the Current audience title, click on View audiences.

Audience

Current au dienV
v




FAST, EASY AND PROF%BL

ONLINE CHALLENGES

5. Click on the Create Audience button in the upper right corner.

6. Inthe “Tags might work better” box select Create Audience, again.

Tags might work better than a new audience.

With tags you can organize your audience using any information or criteria you want.

Learn About Tags Create Audience
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9. Fill in the Audience Details form. Put the name of your challenge as the
audience name. You can have multiple audiences in MailChimp and send
different emails to each audience.

Audience details

Audience name

Visibility Kickstarter Challenge 2020 < (f]

Default From email address

Alina@BusinessSuccessEdge.com <

Default From name

Alina Vincent |

Campaign URL settings

https://mailchi.mp/[oooox] (generate randomly)

To customize your campaign URLs, upgrade to a paid account and verify a domain.

Remind people how they signed up to your audience

Reuse a reminder from another audience v

You are receiving this email because you opted in for the Visibility Kickstarter

challenge.
\ )

7. Review the Contact information for this audience and edit if necessary.

8. Choose how you want to be notified about new opt-ins.

9. Click Save. Yay! You just created a new audience.
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STEP 3: Create a Signhup Form

1. On the audience dropdown on the top menu bar, click on the Signup forms

tab.
Audience v Campaigns v Automations ~ Website ~
8=  Audience dashboard
See how your audience is growing and engaging with your
marketing.
o=
2 All contacts

Wiew a list of all the contacts in your audience.

Signup forms
Add a pop-up or embedded form to your websitgho collect
subscribers.

Tags
Tag your contacts to organize them however you need to.

&

Segments
Filter contacts that mest certain criteria so you can send
them targeted messages.

@

Surveys New
Get insights by collecting feedback from your audience.

L5
11

Conversations
Wiew and respond to email replies from your contacts in one
place.

il

2. Select the Form Builder option.

Form builder

|:| Build, design, and translate signup forms and response emails
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3. Make sure that Signup form is selected on the “Forms and response

emails” menu.

Form builder

Forms and response emails

Signup form 4— v

4. On the Build it tab, you can select what information you will request from
people. Don’t worry about looking at the other tabs... you can design your
form later on your opt-in page.

Build it Design it Translate it
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5. Click on the “Address” field on the form to highlight it and then DELETE it
(you will be asked to confirm it). The less information you ask for, the more
likely your prospects will complete the process. Ask for the minimal amount
of information you will need — just First Name and Email.

Add a field Field settings

Field type address

Visibility Kickstarter Challenge 2020

Field label
Address
click to add a message
Field tag
Email Address
ADDRESS

Required field

First Name
Field visibility
visible (@) Hidden
Last Name Help text
Address Default merge tag country
UsA v
USA . Replicate
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6. Repeat the process to delete the “Phone Number” field and the “Last
Name” field (you will be asked to confirm both times).

Add a field Field settings

Field type phone

Visibility Kickstarter Challenge 2020 Fiold label

Phone Number

ciick to add a message
Field tag
Email Address
PHONE

Phone format

First Name
International v

Required field

Last Name
Field visibility

Visible (@) Hidden
Phone Number Help text
o ° Default merge tag value @

Replicate

Add a field Field settings

Field type text

Visibility Kickstarter Challenge 2020 Fiold labol

Last Name

click to add a message

Field tag

Email Address
LNAME
Required field

First Name

Field visibility

(@) visible Hidden
Last Name Help text
o ° Default merge tag value (D

Replicate
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7. Make the “First Name” field a required field. Click on the field to highlight
it, and check the Required field option on the tab that will show up on the
right side of the form.

4

Add a field Field settings

Field type text
Field label

Visibility Kickstarter Challenge 2020

First Name

click to add @ message
Field tag
Email Address
FNAME
. Required field
First Name
Field visibility

@ Visible Hidden

o ° Help text

Default merge tag value @

8. Click Save Field to save the changes.

9. You are now done with setting up your Signup form

STEP 4: Set up an automated Welcome Email

1. Click on the Campaigns dropdown on the top of the page.

{g Create Audience v Automations v Website ~ Content Studio Integrations
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2. Click on the All campaigns tab.

Campaigns + Automations Website Content Studi

All campaigns
View and manage your emails, ads, socighposts, and landing

Email templates

View your saved templates or design a new one to fit your
brand.

all' Reports

Track the performance of your marketing campaigns with
real-time analytics reports.

3. Click Create Campaign at the top of the page.

Create Campaign ‘

4. On the form that pops up, select “Email.”

Email
Design and send automated
or regular emails to your
contacts.

Grow your audience with our new page

templates

They have the style and functionality you need als are bl

>
ra

Ad
Target your contacts, find a
new audience. or bring

; Try The Templates
people back to your site
with Facebook, Instagram,
or Google ads.

Landing Page

Create a landing page to
collect new contacts,
promote a preduct, or offer
a discount.

to create an eye-catching page.

SUBSCRIBE AND SAVE

Survey

Get business insights when
you collect feedback from
your audience

Tk the e .

Social Post § X i
Share and track posts across We can help you find and create the campaigns you need. Let us guide you

your social channels.
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5. On the next page, go to the “Automated” tab and select “Welcome new
subscribers” under the “Featured” tab.

« X
Regular Automated Plain-text AJ/B Test
Create an Automation Email Gustom
Tags Subscriber Activity E-Commerce Date Based API
Email subscribers when they're Welcome new subscribers Say 'happy birthday'
tagged Introduce yourself to people when Celebrate with an exclusive offer or
Send an email to a subscriber when they sign up for your audience. cheerful message that sends based
you tag them. on the birthday field in your audience.
Share blog updates
Help contacts keep up with your blog
by sending new posts straight to their
inboxes.

6. On the next page, name your automation (Welcome to the Visibility
Kickstarter) and make sure that the right audience is selected. Click Begin
when done.

Single email Onboarding series Education series

Welcome new subscribers

First impressions matter, so automate your welcome message to make sure
no one slips through the cracks. Plus, you'll get 5 times more orders per
recipient compared to bulk emails.

Campaign Name

Welcome to the Visibility Kickstarter T

@y Kickstarter Challenge ECD v

Begin Cancel
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7. On the next page, edit your Email subject and Preview text by clicking Edit

Subject.

Welcome to the Visibility Kickstarter

Editname | Use advanced settings

Sends To

From

Alina Vincent » Alina@BusinessSuccessEdge.com

Subject
Thanks for joining us

Preview Text: We think you'll like it here.

Edit Delay And Recipients

New subscribed contacts immediately after they join Visibility Kickstarter Challenge 2020.

Edit From

Edit Subject

8. Enter your Email subject and Preview text and then click Save.

Subject

What's the subject line for this campaign?

Subject 113 characters

Welcome to the Visibility Kickstarter A

See how your recent subject lines performed.

Preview Text 95 characters

Here are all of the details for your 5-day challengs... —

This snippet will appear in the inbox after the subject line. @

m Cancel

When it comes to email marketing, the best subject lines tell what's inside

instead of sell what's inside. View our subject line guide @

A great subject line gives your audience
a reason to open your email.

It's short and sweet
Subject lines with fewer than 9 words tend to perform
better

Emojis are great... in small quantities
We suggest using no more than 1

Space is limited
Great job staying under 60 characters

That's impressive
You got your point across without using too many
punctuation marks
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9. Next step is to design the actual welcome email. Click on the Edit Design
button.

>

Alina Vincent » Alina@BusinessSuccessEdge.com

Subject Edit Subject
Welcome to the Visibility Kickstarter
Preview Text: Here are all of the details for your 5-day challenge...

Content Edit Design
[e—

Hi, <<First Names>,
Wo'rw giad yau're here, Wo'LL heep 7os in the Joog with With your paid plan, you can now replace the rewards badge with
I LA your own branding

A plain-text version of this email will be included automatically. Edit

0060

10. Customize your email using click and drag options, and add your copy for
the Welcome to the Challenge email. If you need help with this step —
watch the tour of all of the features.

Content Desig [< it
Logo
Showcase your products. Text Boxed Text Divider image image Group
k
Image Card Image + Caption Social Share social Follow Button
Footer Code Video
Feature the star of your collection first.
To get started, replace the image above with a striking product pholo to catch

11. Once you are done, click Save and Continue at the bottom of the page.

Design Save And Continue >
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12.Click Start Sending to make the automation active. Don’t miss this step!!!

Edit your draft, or start sending.  Draft Finish later Start Sending

Welcome to the Visibility Kickstarter

Editname | Use advanced settings

Sends To Edit Delay And Recipients
New subscribed contacts immediately after they join Visibility Kickstarter Challenge 2020.

From Edit From
Alina Vincent » Alina@BusinessSuccessEdge.com

Subject Edit Subject
Welcome to the Visibility Kickstarter

Preview Text: Here are all of the details for your 5-day challenge...

STEP 5: Create a Thank You Page

1. Click on the All campaigns tab in the dropdown under Campaigns in the top
menu.

Campaigns v Automations v Website « Content Studi

All campaigns
View and manage your emails, ads, socighbosts, and landing

Email templates

View your saved templates or design a new one to fit your
brand.

()

Reports
Track the performance of your marketing campaigns with
real-time analytics reports.
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2. Click Create Campaign.

Create Campaign

3. On the form that pops up, select “Landing Page.”

@ Email

Design and send automated Grow your audience with our new page
ar regular emails to your

templates
contacts.

They have the style and functionality you need

s

Ad

Target your contacts, find a
new audience, or bring
people back to your site
with Facebook. Instagram.

to create an eye-catching page.

Landing Page
Create a landing page to
collect new contacts,

promote a product, or offer
a discount.
SUBSCRIBE AND SAVE

Survey
Get business insights when
you collect feedback from
your audience

Social Post
Share and track posts across
your socizl channels.

We can help you find and create the campaigns you need. Let us guide you
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4. On the next page, enter a Page Name and on the dropdown, select the
Audience that you just created. Then, click Begin to start designing.

> g

Landing page

Design a landing page to achieve a specific marketing goal. Landing pages
can help you attract new customers and increase conversion rate. What's

your goal?

Landing Page Name

Visibility Kickstarter Thank You <

Visibility Kickstarter Challenge 2020 <+ ~

You'll be able to organize your audience based on contacts who sign up from your

landing page.

Begin Cancel

5. On the Template step of the Thank You Page, select any template you want
to customize the look of your page. All layouts are fully customizable and
elements can be added or removed.

Change template

Currently selected: Lead Generation

A bk, et e soosrers

WE'RE ROOTING.
FOR YOU

Accept Payments

A g g hantio goos e
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a. When an element is not selected, the right side bar has two tabs,

Blocks and Style. The Block tab allows you to create new elements by

dragging and dropping items onto your page.

£ E E E Blocks S

Text

Image

i

Boxed Text

Image Group

Style

Divider

Image Card

b. The Style tab allows you to edit styles for the entire page, such as
background colors, padding, width, and font styles.

Blocks
Page
Header
Body
Footer
Mobile Styles
Motification Bar
Mailchimp Badge

>

>
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c. Every element on the page can be moved, edited, duplicated, or
deleted. Hover over the element you want to change and the
different options will appear (hovering over the buttons tells you
which button does which).

d. When you click the Edit Button, the editor will show up on the right
side of the screen. For text, button, and form elements, there will be
options for Content, Style, and Settings. Image elements will only
have Content and Settings options.

Text
_:=f Content Style Settings
B I Ue IZ I= Iy [H ClearSiyles <> =
Styles ~ Font ~ Size ~ A~ IR~ + 7T r =

il
lih
11
&
ﬁ
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e. Use the Content tab to edit the content (text, images, etc.) and some
styles (text color, highlight, alignment, font, etc.).

Text

‘ 5/ Content Style Settings

B I UG = iIZ Iy [ ClearsStyles <>

Styles ~ Font - Size - A~ FA- & T r =

a |

L1:18

v

f. Use the Style tab to customize colors and line height.

Text

Content Settings

Learn more about using Text content blocks.
Text style

Font

Not specified v
Color

Styles Align

Size

B I

Line height >

Not specified ~

Apply to all existing Text blocks

Save & Close We'll autosave every 20 seconds
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g. When editing buttons, you will see options to send a person to a web
address, email address, anchor link, or a file. For the challenge Thank
You page you will be using the web address to either:

1) Invite people to join your FB group.
2) Send people to your shopping cart to pay for the recordings.

Button

=/ Content Style Settings

Button text

BusinessOwnersWhoThinkBig

Link to

Web address W

Web address (URL)

http:/fwww.facebook.com/groups/BusinessOw

> Advanced options -

6. Since this is your Thank-You Page, make sure to delete the opt-in form that
might appear on the bottom of the landing page (that will be on your opt-in
page).
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Here is an example of what it could look like AFTER you designed your page:

Content Design
Congratulations!
You have successfully joined the Visibility Kickstarter!
Text Boxed Text Divider
>>> This FREE 5-Day Online Challenge will start on Monday, July 10th <<<
Email with all of the important details and logistics will be arriving fo your inbox in just a few minutes.
. Image Image Group Image Card
Only 1 step left: Join my Facebook Group - the
homebase for the Visibility Kickstarter Challenge.
Image + Caption Social Share social Follow
Need ideas?
BUSINESS OWNERS WHO THINK BIG Create standout landing pages
with these @ design tips.

7. Click Save & Close (bottom right-hand corner) when you are finished
making changes.

8. You will be asked to enter Page Title and URL. Name it after your challenge.
Click Publish when finished.

Ready to publish! = Draft
©| Dontworry, no one will see it until you share the URL. You can make changes to a published landing Finish later| m
page at any time,

Visibility Kickstarter Thank You

Edit name

Page Title
Visibility Kickstarter Thank You 4—

Edit Page Title

URL Edit URL

https://mailchi.mp/businesssuccessedge.com/visibility-kickstarter-thank-you 4
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STEP 6: Create an Opt-In Page

1. Click on the All campaigns tab in the dropdown under Campaigns in the top

menu.

Campaigns ~ Automations Website Content Studi

All campaigns
View and manage your emails, ads, socigbosts, and landing

Email templates

View your saved templates or design a new one to fit your
brand.

|| Reports
Track the performance of your marketing campaigns with
real-time analytics reports.

2. Click Create Campaign.

Create Campaign ‘
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3. On the form that pops up, select “Landing Page.”

A

@ Email

Design and send automated Grow your audience with our new page
ar regular emails to your

templates
contacts.

They have the style and functionality you need

'R Ad to create an eye-catching page.
Target your contacts, find a

new audience, or bring
h Try The Templates
people back to your site

with Facebook, Instagram,

Landing Page
Create & landing page to
collect new contacts,

promote a product, or offer
a discount.

SUBSCRIBE AND SAVE

Survey

Get business insights when
you collect feedback from
your audience

Social Post ) . .
We can help you find and create the campaigns you need. Let us guide you

Share and track posts across
your social channels.

4. On the next page, enter a Page Name and on the dropdown, select the List
that you just created. Then, click Begin to start designing.

Landing page

Design a landing page to achieve a specific marketing goal. Landing pages
can help you attract new customers and increase conversion rate. What's
your goal?

Landing Page Name

Visibility Kickstarter Challenge 2020 -+

Visibility Kickstarter Challenge 2020 «— v

You'll be able to organize your audience based on contacts who sign up from your
landing page.
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5. Customize your Challenge Opt-In Page. You can use the same instructions
to style this page as you did your Thank You Page.

6. When editing the signup form, under the Content tab check the box next to
“First Name” and change it to Required.

Signup Form

5/ Content Style Settings

Manage available form fields in your audience’s

signup form builder

Available fields Required

Email Address /
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7. VERY IMPORTANT: Connect the opt-in form to the Thank You Page. Scroll
down on the sidebar and change the “Send to” dropdown to “Landing page.”

Then, select the thank-you page you just created from the drop down list.
You can also edit your button text here.

E First Name

Want to collect information about your customers’
interests and preferences? Learn About Sign Up Form

Cantent Blocks

Add Interest Group

Button

Button text

LET'S GET STARTED! ~————

Send to

After form is subWrs to
Landing page v
Select a Landing Page to link to‘/
Visibility Kickstarter Thank You ~
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. Once you are done designing your page, click Save & Close (in the bottom
right-hand corner).

Here is a quick example of what a very simple challenge opt-in page could
look like:

S VISIBILITY
' KICKSTARTER _

Q with Alina Vincent

A

Join
The Visibility Kickstarter
FREE 5-Day Challenge
10x Your Business Exposure In Just Days!

Enter Your Information Below to Join

Email Address

First Name

LETS GET STARTED!

We'd like to keep in touch with you about exciting offers and upcoming trainings. You can unscubsribe at
any time.
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9. Next you will be asked to enter Page Title and URL. Write down the URL -
this is the URL that you’ll be using for testing and in all of your challenge
promotions. Click Publish when finished.

Ready to publish! ' praft
Don't worry, no one will see it until you share the URL. You can make changes to a published landing Finish later m
page at any time

Page Title Edit Page Title

Visibility Kickstarter Challenge /
URL / Edit URL

https://mailchi.mp/businesssuccessedge.com/visibility-kickstarter-challenge

Testing Your Opt-In Page:

1. Go to your Challenge Opt-In page (you created it in STEP 6). Make sure the
page looks good.

2. Opt-in to your Challenge. Make sure it takes you to the Thank You page.

3. Check your email — you should get a Welcome message within 5-10
minutes.

4. Check your MailChimp account — it should show 1 new subscriber to your
list.
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