FAST, EASY AND PROW /
ONLINE CHALLENGES

Step-by-Step Guide to Set Up Your Challenge
Opt-In Page with MailChimp $13/month Plan

(last updated June 5, 2025)

MailChimp is a beginner-level marketing automation platform and an email
marketing service. It allows you to grow and manage your list, send emails,
newsletters and automated responses, build op-in pages, and create targeted
campaigns.

Here is the overview of the steps:

NOTE: The order in which they are created is important!

STEP 1: Create a Mailchimp Account

STEP 2: Create a Tag
STEP 3: Create a Thank You Page

STEP 4: Create an Opt-In Page

STEP 5: Set up an Automated Welcome Email

STEP 6: Test Your Opt-in Page

NOTE: Don’t get intimidated by the number of pages in this guide. ©
Once you have the images and copy for your challenge, this entire set up can be
done in 30-60 minutes. And it’s much faster the second time around.
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STEP 1: Create a Mailchimp Account

MailChimp (Essentials Plan - $13/month)

STEP 2: Create a Tag

Tags are labels you create to help organize your contacts. You’ll want to tag
everyone who opts in into your challenge, so you can send them all of the
challenge related content and updates.

1. On the left sidebar, click on Audience, and once it expands, click on Tags.

¢
# Create

{2} Home

2 Campaigns

?fg Automations
&) SMS  New

Ch Forms Beta

BB Audience
Audience dashboard
Segments
Surveys
Subscriber preferences

Inbox

ul][] Analytics
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2. Click on Create Tag.

Tags are static labels you apply to contacts to organize them.
(Example: VIPs.) Use tags to personalize your marketing based on
criteria you define.

! ’ll' .!
Create your first tag e @
ﬁ )

21
Create tag
12
@ Getting started with tags
30

3. Inthe window that opens up, enter the name of the tag (i.e. Your challenge
name + “participant”. You might also want to add the month and year.)
Click Create when done.

What should we name this tag?

Tag name

Visibility Kickstarter Participant] < mm—

Examples: Conference Lead, Influencer, or Donor
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STEP 3: Create a Thank You Page

4. Log in to your MailChimp account.

5. Click on the Create button above the left sidebar

¢

4 Home

2% Campaigns
&2 Automations
E] SMS  New
Cl Forms Beta
% Audience
alll Analytics
M website

29 Content

B8 Integrations
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3. Click on the Landing Page tab on the next page.

<
Email v
SMS
Automations
Website

Landing Page

Creative Assistant

4. On the center screen, enter a name for the Thank You page (i.e. Name of
your challenge + Thank You). Then, click Begin to start designing.

Landing Page

Design a single web page that achieves any specific marketing goal to
boost brand awareness, attract customers, and increase conversion.

e A
t___: —s @
—1—> R

ES

Landing page name

Visibility Kickstarter Thank You h——

Audience

Business Success Edge

Learn how to organize your audience into segments based on contact
signup source.
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5. Next, select a template you want to use for your Thank You page. All

layouts are fully customizable, and elements can be added or removed. You
might want to start with the first template, named “Simple.”

Select a template

Recipesilike mom Abig, anticing headiiis goss hers
. used to make, = =
just a little better
o P
° = it
. — ~_ I o o e s e
o
Lead Generation (3) Promote Products Promote Products Promote Products Promote Products
Simple  New! Modern Maria
WERE ROOTING
FORYOU o
—
Lead Generation () Lead Generation Lead Generation Grow Your List

Wild Country Bandmates Gardenhause

Template

6. Customize your Challenge Thank You page:
a. Theright-side bar has two tabs, Blocks and Style. The Block tab
allows you to create new elements by dragging and dropping items
onto your page.

— —
( EEE Blocks j Style
B
Text Boxed Text Divider
Image Image Group Image Card
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b. The Style tab allows you to edit styles for the entire page, such as

background colors, padding, width, and font styles.

Page >
Header >
Body >
Footer b
Mobile Styles >
Notification Bar >
Mailchimp Badge >

c. Every element on the page can be moved, edited, duplicated, or
deleted. Hover over the element you want to change and the
different options will appear (hovering over the buttons tells you
which button does what).
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d. When you click the Edit Button, the editor will show up on the right
side of the screen. For text, button, and form elements, there will be
options for Content, Style, and Settings. Image elements will only
have Content and Settings options.

Text
:-Tf Content Style Settings
B I UG®e = = g [ ClearStyles <> =
Styles - Font - Size - A- FX- T T PF =

RBE’ r

e. Use the Content tab to edit the content (text, images, etc.) and some
styles (text color, highlight, alignment, font, etc.).

Text
=/ Content Style Settings
B I Ue = = B [ ClearSiyles <> =
Styles ~ Font -~ Size - A- FX- b T rF =
= ==mw
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f. Use the Style tab to customize colors and line height.

Text

Content ﬁ Style Settings

Learn more about using Text content blocks.
Text style

Font

Not specified v

Size Color
. / /

o
=
n
i
[ilr
[H11

Line height >

Not specified v

Apply to all existing Text blocks

Save & Close We'll autosave every 20 seconds
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g. When editing buttons, you will see options to send a person to a web
address, email address, anchor link, or a file. For the challenge Thank
You page you will be using the web address to either:

1) Invite people to join your FB group.
2) Send people to your shopping cart/PayPal to pay for the
recordings.

Button

=/ Content Style Settings

Button text

Business Owners Who Think Big

Link to

Web address v

Web address (URL)

https://www.facebook.com/groups/BusinessOwnersWI|
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7. Since this is your Thank You Page, make sure to delete the opt-in form that
might appear on the landing page (we will add it to your Opt-In page) and
any other unnecessary elements.

Here is an example of what it could look like AFTER you designed your
page:

Congratulations! You Are In!
The Visibility Kickstarter 5-day challenge will officially begin on Monday, May 5th.
Text Boxed Text
An email with all of the important details and logistics will arrive in your inbox in just a few minutes.
Only 1 Step Left: Join our Facebook Community —

Alll action for this challenge takes place in this FB Group
and that's how you can win prizes too!

~ Need ideas?
e
Business Owners Who Think BIG - Reach your
Audience during

a business shift or
get Design Tips

-
Design Save & Close »

8. Click Preview on the top of your page to see what the page looks like and
to test your button.

9. Once you are done — click Save & Close on the bottom of the page.

10. On the next page, click Publish to make the Thank You page live.

Ready to publish! Draft
B Don’t worry, no one will see it until you share the URL. You can make changes to a published landing Finish later Publish

page at any time.
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STEP 4: Create an Opt-In Page

1. Click on the Create button above the left sidebar

¢

4 Home

2% Campaigns
= .
Gp Automations
&) SMS  New

[ Forms Beta

2. Click on the Landing Page tab on the next page.

<
Email v
SMS
Automations
Website

Landing Page

Creative Assistant
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3. On the center screen, enter a name for the Opt-In Page (name of your
challenge). Then, click Begin to start designing.

Landing Page

Design a single web page that achieves any specific marketing goal to
boost brand awareness, attract customers, and increase conversion.

A %
LB -6
2

{

Landing page name

Visibility Kickstarter Challenge «—-—

Audience

Business Success Edge v

Learn how to organize your audience into segments based on contact
signup source.

4. Choose a template and customize your Challenge Opt-In Page. Use the

same instructions to design this page as you did for your Thank You Page.
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5. Make sure to add/edit the Signup Form to your Opt-In page. When editing
the Signup Form, under the Content tab check the box next to “First Name”
and change it to Required.

Signup Form
Email Address
First Name Manage available form fields in your audience's signup form builder
Available fields Required
Email Address
Yes! | Want to Join!
: First Name

6. VERY IMPORTANT: Connect the Signup Form to your Thank You Page.
Scroll down on the sidebar and change the “Send to” dropdown to
“Landing page.” Then, select the Thank You page you just created from the
drop-down list. You can also edit your button text here. Make sure to click
Save & Close to save the changes to your Signup Form.

Button

Button text

>> GET VISIBLE NOW e

Send to

After form is submitted, send visitors to

Landing page ‘ v
Select a Landing Page to link to
Visibility Kickstarter Thank You h————— v

Save & Close
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7. Once you are done designing your page, click Save & Close (in the bottom
right-hand corner).

Here is a quick example of what a simple challenge opt-in page could look
like:

‘ i1 Blocks Style
WANT TO GET MORE VISIBLE
VISIBILITY /&3 ONLINE AND REACH MORE OF
KICKSTARTER \ (&> YOUR IDEAL CLIENTS... e | | ot | | i
) IN JUST 5 DAYS?
Image Image Group Image Card
! Image + Text Share Social Follow
>> GET VISIBLE NOW ;% S i s
business shift or get Design Tips for
inspiration
Design Save & Close >

8. On the next page, scroll down to the Audience and Tags section, and click
on Edit Audience.

Visibility Kickstarter Challenge

Edit name

@ Page title and site icon Edit title and site icon
Visibility Kickstarter Challenge

Default (3 visibility Kickstarter Challen

@ Social share preview Edit preview
Manage the content that appears when you share your page URL in social posts.

© URL Edit URL
https://mailchi.mp/businesssuccessedge/bhoel1dI80

@ Audience and tags /
Contacts will be added to Business Success Edge.
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9. Choose the tag you created for your challenge in STEP 2, and click Save.

© Audience and tags

Select which audience and add tags this landing page should use.

Audience Tags (optional)
Business Success Edge v L AJ
You're unable to switch audiences once your landing page is published. C« Visibility Kickstarter Participant h——

Save Cancel

10. Optional: Click Edit URL to customize the URL for your Opt-In Page. This is
the link you’ll be sharing everywhere.

11. Click Publish on the top of the page to make it live.

Ready to publish! Draft
E Don’t worry, no one will see it until you share the URL. You can make changes to a published landing Finish later Publish

page at any time.

STEP 5: Set up an Automated Welcome Email (Autoresponder)

1. Click on the Automations button on the left sidebar of the page and then
click on All journeys in menu that opens up.

& Create

ﬁh Home

&% Campaigns /

&3 Automations

Pre-built journeys

Transactional email

& sMS  New
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2. On the All Journeys page, click Build from scratch the top right corner of

the page.

All Journeys oy sstmon

3. On the Journey Details page, name your journey with the name of your
challenge (you might want to add a month and year). Click Choose a
Starting Point when done.

Journey details

Start by naming this journey and setting your intended audience.

*Name journey Required

Visibility Klckstarter Challenge h——_

e
‘ Choose a starting point '
—

4. On the pop up, choose Tag Added as a Starting Point for your automation.

¥  Popular These starting points are popular with other Mailchimp customers.
Some starting points are coming soon or require additional setup.
& Contact Activity
Tag added + Signs up for Email
B Date & Special Events © 9 8 9 P
= Send more relevant content = Welcome new signups
= Track people’s interests = Intreduce your brand
.E Shopping Activity = Turn new shoppers into regulars = Turn new contacts into new customers
@ Marketing Activity
API & Integrations &5 Birthday [ Buys a specific product
Your audience is missing a birthday You haven't connected your store. Connect it
field. Want to add one? [} now [§
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5. On the next page, choose the tag you created for your challenge in STEP 2.

Tag added X
@ Change starting point

*Tag Required

Croate a new tan ar rhoance an avietinn Aanas
Lg'::.::l lew tag or choose an existing one A_]

Tt Visibility Kickstarter Participant h———

== Filter who can enter this journey

6. Click Save Starting Point at the bottom of the popup.

7. Next, click on the Add a Journey Step.

@ Contact tagged Visibility Kickstarter
Participant

= Filter who can enter

—)'::l Contact exits
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8. On the pop up, select the option to Send email under the Actions category.

Select a step to add

Select...

Rules

< If/Else Upgrade
<G Split Path Upgrade
@ Wait for trigger

@® Time delay

Actions

B Send email

0 send SMS New

9. On the next screen, click Rename to change the name of your automated
email (only you will see this).

= Email contacts from your customer journey

10. Change the name of your email automation to “Welcome Email” and then
click Save.

85 Welcome to the Visibility Kickstarter —«(fmmmmm— Cancel
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11. Click Set Subject & Preview Text next to Subject.

‘ ) Welcome to the Visibility Kickstarter ~ Rename

To & From To their email address from Alina Edit

Subject Set Subject & Preview Text

12. Enter your Email subject and Preview text (this is what your participants

will receive) and then click Save.

Subject

Welcome to the Visibility Kickstarter @_—_

Preview Text 51/150

[ All details for your 5-day challenge are inside...| ‘h-_ ]

This snippet will appear in the inbox after the subject line

Cancel

13. The next step is to design the actual welcome email. Click on Select a

Template.

Design your email by starting with a template.
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14. On the next page, click on a template you’d like to use for your welcome
email. Choose any template you want based on your personal preference.

Saved templates
Basic
Seeall
I time o design your email @ @
e b g I's time to design your emall
e
g et ettt e
oee [ o909
@ LI @
Minimal Bold Natural Simple Text

15. Customize your email using click and drag options and add your copy for
the Welcome to the Challenge email. If you need help with this step — click
on the How To Use This Builder tutorial link.

@ ‘Welcome to the Visibility Kickstarter Changes saved Send test
® Content Layouts 0 © < O Pevew
M ! | Header
3 — View this email In your browser
Styles BLOCKS i
Drag ta add content to your ema
] ) i
Optimize H = = i
Heading Paragraph Button i
' - - -
= = = It's time to design your email
Diviger Spacer Image You can define the layout of your email and give your content a place to live by

adding, rearranging, and deleting content blocks.

Add button text
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16. Once you are done designing your email, make sure to Preview it. In

addition, Send Test to yourself to make sure everything looks right and all
of the links are working,

Once you are done - click Save and Return to Journey at the top of the

page.
e ————————__
@ Welcome to the Visibility Kickstarter Changes E"/ Send test
@ Content Layouts D D = _m Sy

17. On the next screen, click Continue.

o Live expert help W)

Add starting point 2

@ Contact tagged Visibility Kickstarter
Participant

== Filter who can enter

Send email Welcome to the Visibility
Kickstarter

—S Contact exits
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23. Next, click Turn Journey On in the bottom right-hand corner. Don’t miss
this step!!!

G) Contact tagged Visibility Kickstarter
Participant

Send email Welcome to the Visibility
=
Kickstarter

!

—E] Contact exits
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STEP 6: Test Your Opt-In Page

1. Click on Campaigns

-

f Create

ﬁ:,} Home
Campaigns
Automations

SMS  New

Forms Beta

'

2. Click on the menu next to your challenge Landing Page and select View
Landing Page. The URL of this page is the URL you will use to promote your
challenge.

€

# Create

{2} Home

4 Campaigns
?;—;’j Automations
& sMS  New
Ch Forms Beta
% Audience
alll Analytics
Website

22 Content

BB Integrations

@, Search Mailchimp

All campaigns

O Visibility Kickstarter Challenge
B Landing page

® Live expert help g
«
a|
View analytics

N

View report (3 ~

View landing page O3

Edit

Feedback

Rename
Replicate

Unpublish

Alina Vincent
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3. Make sure the page looks good.

4. Opt-in to your Challenge. Make sure it takes you to the Thank You page.

5. Check your email — you should get your Welcome email within minutes.
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